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LOGIN
To log in to the system from the home page, click on the ‘Log in’ prompt at the top right of the page.
If you cannot remember your username and/or password, click on ‘Reset password’ on the sidebar:

DASHBOARD
Once logged in, you will be presented with an empty screen. All your options will appear under the
sidebar menu items.
CMS TERMINOLOGY – SUMMARY OF TERMS
Global Competition: an all-encompassing competition that covers all venues and year levels for a
region, for example, “2017 Brisbane Secondary Schools Competition.”
Competition: an individual competition comprised of a certain number of rounds and either one or two
venues. Examples include “Year 8 South-East Brisbane SHS.”
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TEAM ENTRY
To enter your teams in competitions that have not yet commenced, click on the “Enter Teams” option in
the sidebar. Note that you cannot enter teams for competitions that have closed or have already
commenced.
You will only have one opportunity to enter teams for each global competition. If you wish to edit the
number of teams you have entered, you will need to contact the QDU Administrator to do so.
Please take note of all the information presented on the screen, which details costs per team, GST
provisioning and how much teams will cost beyond 2 per year level.
Once complete, simply click the Submit button and your team submission will be automatically
processed and sent to the QDU.
Should you wish to enter more teams in any year group than the highest number permitted by the
QDU CMS then please contact the QDU Administrator for assistance.
Important note:
Please also consider becoming a compe on venue. The QDU requires a certain number of venues each year,
without which compe ons cannot proceed.
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STUDENT DETAIL MANAGEMENT
The next option on the sidebar is to enter the names of students who will be competing in each of your
teams. You have the capacity to enter up to 5 students per team, and you will see all your teams on
this page.
Important notes:
For Toowoomba Speaker of the Year calcula ons and the 2017 Senior A compe on in Brisbane, it is the
coordinator’s own responsibility to make sure that the team list is up to date at the start of each round.
Adjudicators will enter student results by selec ng from a dropdown list with student names. For example,
without names one adjudicator may type “Ellyse Johnson,” while another may type “Alice Johnstone.” Such
errors will aﬀect SOTY calcula ons.

As per the current QDU rules, ALL teams must have student names entered before the start of Round
3. If any team has no student names entered at the start of Round 3 your teams MAY BE INELIGIBLE
FOR FINALS. The start of Round 3 is defined as the date on the QDU calendar – you must still enter
names before this date, even if you have a Bye or a Postponement for that round.

POSTPONEMENT MANAGEMENT
If your school has a compulsory school event at the time that a debate is supposed to occur (this is
defined in the QDU Rules) that results in a team being unable to attend a debate, and you give the
QDU more than two weeks’ notice, you are eligible to apply for a postponement. The “Request
Postponement” sidebar menu item allows you to request a postponement for a debate involving any
of your teams.
The first dropdown requires you to select the original date for the debate. Selecting a date will
display a list of debates to be held on that date involving your teams.
Important note:
Once you have selected a debate, you must enter the reason you are reques ng a postponement for the
debate. The QDU charges a postponement fee in certain cases as per the QDU Rules.

Once all details have been entered, click on Submit and the request will be processed and sent to the
QDU. You will receive a courtesy copy of your request via email.
Important note:
The request you send IS NOT a postponement conﬁrma on. Un l approved by the QDU administrator, the
debate me and date s ll stands, and failure to a end will result in the relevant no-show fee.

Once the QDU has confirmed your postponement, all parties (including the opposing school and venue
coordinator) will receive a notification via email. This will result in the debate being formally removed
from the date and time originally scheduled.

Page 4

QDU Competition Management System

Once communication has resulted in an agreed upon new date, time and venue for the debate, the
QDU administrator will enter these details and all parties (including the opposing school and venue
coordinator) will receive a notification via email. This will result in the official debate details being
updated in the CMS and visible to all parties.
Important note:
All QDU postponements are to be exclusively requested through the CMS. The QDU administrator cannot be
held liable for any postponements requested via email.

FORFEIT MANAGEMENT
If one of your teams is unable to attend a debate within two weeks of the debate occurring, you must
request a forfeit. The “Request Forfeit” sidebar menu item allows you to request a forfeit for any
debate involving your teams.
The first dropdown requires you to select the original date for the debate. Selecting a date will
display a list of debates to be held on that date involving your teams.
Important notes:
Once you have selected a debate, you must enter the reason you are reques ng a forfeit for the debate.
Repeated late-no ce forfeits without valid reasons may result in ac on being taken against schools.

All teams that forfeit debates become automatically ineligible for finals.
Once all details have been entered, click on Submit and the request will be processed and sent to the
QDU. You will receive a courtesy copy of your request via email.
Important note:
The request you send IS NOT a forfeit conﬁrma on. Un l approved by the QDU administrator, the debate
me and date s ll stands, and failure to a end will result in the relevant no-show fee.

Once the QDU has confirmed your forfeit, all parties (including the opposing school and venue
coordinator) will receive a notification via email. This will result in the debate being formally removed
from the date and time originally scheduled, and presented as a forfeit in the CMS.
Important note:
All QDU forfeits are to be exclusively requested through the CMS. The QDU administrator cannot be held
liable for any forfeits requested via email.
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TEAM DEBATE/RESULT INFORMATION
To view debate and result information for teams, click on ‘View results’ under the ‘Results’ sub-menu.
Select the Global Competition from the first drop-down e.g. 2015 Brisbane Secondary Schools
Competition, then select your school from the next dropdown. Finally, you may choose to limit it to one
team, or view all teams from your school:

From here, you will see a grab of critical information for each team: their debate time and date,
location, whether they are affirmative or negative, and opponent.

Important note:
All mes, dates, venues and oﬃcial results for debates are shown on this screen. This includes forfeits and
postponements. If a debate has been postponed but not ﬁnalised with a new date, me and venue, it will be
displayed as such on the screen. If a debate has been postponed AND ﬁnalised, you should take all
informa on presented on this screen as correct.

Once finals have commenced, finals information will also appear underneath the regular round
information. You will be able to see who your opponents are, as well as date, time and venue
information for each round (including potential future rounds should your team advance). This
information will be updated (for example, from “YOU WOULD BE: Affirmative” to “YOU ARE:
Affirmative VS. Brisbane SHS 8.1,” as seen below:
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You can also access the tennis-style format knockout draw by clicking on the link, or by going to
Results => Knockout Finals Draw on the sidebar, and selecting your year level and competition:
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VENUE DETAILS
To get more information about a venue, click on the venue name on the far right of the debate
information:
You will now see relevant information about the team’s venue for that debate, with a Google Maps
reference, public transport information and venue notes. Clicking ‘Travel Directions’ takes you to
Google Maps and allows you to enter a ‘From’ address for easy navigation:
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RESULTS
You may also fill out results for debates in which your school debated. To fill out results, click ‘Enter
results’ under the ‘Results’ menu on the sidebar:

From there, you must select a date/round combination that one of your teams debated on. For your
convenience, debates are sorted into those you have not entered results for and those you have
entered results for:

You will then see a screen with all teams from that round, enter result information for each debate,
then click the ‘Submit’ button. You will then receive an email acknowledging receipt of results:
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